MYHHIIUITATEHOE OI0/KETHOE JIOIIKOIBbHOE 00pa30BaTeNbHOE YUPEKICHUE
[ToneBckoro mynununaiabHoro okpyra «Jlerckuii cam Ne S1»
(MBAOY IIMO CO «/letckuit cag Ne 51»)

COI'JIACOBAHO YTBEPXIAEHbBI
[Tegarormyeckum coserom MBJIOY IIMO CO MIPUKA30M 3aBEIYIOIIETO
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0 BeJIeHUH KYyPHAJIa MoCcemaeMoCTH BOCIUTAHHUKOB M 3JIEKTPOHHOT0 Ta0eJ sl MoCemaeMoCTH
B MYHUIIUNIAJIbHOM OI0/’KETHOM JI0LIKOJBbHOM 00pa3oBaTe/ibHOM yupe:xaenuu [losieBckoro
MYHUIHNIAJTBHOT0 OKpyra CeepasnoBckoii odiactu «/lerckmii cag NeS1»

1. O01Iue mo10:KeHNu s

1.1. Hacrosmee Ilonoxenue o BegeHuu JKypHana MOCEIIaéMOCTH BOCHMTAHHUKOB U
3eKTpoHHOro Tabens mocemaemoctu (manee — Ilomoxenue) paspaborano mis MBJOY I[IMO CO
«derckuii cag NeS1» (manmee — JIOY) B mensx cucTemMatH3alu mporecca cOopa, ydera u 00pabOTKu
uHpOpMaUK O TocemeHnn BocnuTaHHuKamu Tpynn 1OV, obecriedeHuss KOHTPOIS 33 (PaKTHUECKUM
npeObIBaHUEM JIeTEH, a Takke A (HOpMUPOBaHMS JOCTOBEPHBIX NAHHBIX JJISI PACUETOB C POJIUTEISIMHU
(3aKOHHBIMU IPEJCTABUTENSMHU) U COCTABJICHUS] CTATUCTUUECKON OTYETHOCTH.

1.2. ITonoxenne pa3paboOTaHO B COOTBETCTBHH C:

° ®enepanbHbiM 3ak0HOM OT 29.12.2012 No 273-®3 «O6 oOpaszoBanuu B Poccuiickoit
denepanuny;

. [Tpukazom Munopuna PO ot 30.03.2015 Ne 520 «OO0 yrBepxkaeHHH (HOPM MEPBHUHBIX
YUETHBIX JIOKYMEHTOB M PETHCTPOB OYXTaJTEpCKOro y4eTa, IPUMEHSEMbIX OpraHaMH I'OCyJapCTBEHHOMN
BJAacTU (roCylapCTBEHHBIMU OpraHaMM), OpraHaMHU MECTHOTO CAMOYIIPABJICHHS, OpraHaMH YIpaBJICHUS
roCyJapCTBEHHBIMHU BHEOIO/KETHBIMU ¢doHamuy, rocyAapCTBEHHBIMU (MyHUIIUTIQJIHBIMH )
YUPEKACHUAMH U METOAWYECKMMM YKa3aHUSIMH 10 UX TMPUMEHEHUIO» (C HU3MEHEHMsMU U
JIOTIOJTHEHHUSIMH )

o [Tpuxazom MunucrepcrBa oopazoBanus u Hayku P® ot 30 aBrycra 2013 r. Ne 1014 «O6
yrBepxaeHun [lopsiaka opraHu3aluu U OCYIIECTBIECHHUS 00pa30BaTEIbHON NEATEIbHOCTH 110 OCHOBHBIM
0011e00pa30BaTeIbHBIM IPOrpaMMaM - 00pa30BaTEIbHBIM IPOrpaMMaM JIOIIKOIBHOTO 00pa3oBaHus”;

o CanlluH 2.4.1.3649-23 "CanuTtapHO-311HJI€MHOJOTHYECKHE TPEOOBaHUS K OpraHU3alUsM
BOCIHUTAHUS U OOyU€HUs, OTJbIXA U 03[JOPOBIICHUS AETEH U MOJIOIEKH";

° Ycrapom MBJIOVY TIMO CO «aetrckuit cag NoS1».

1.3. XKypnan mnocemaeMocTd — OyMa)KHBIM JOKYMEHT, BEAYIIMWCS BOCIUTATENSMH TPYIIIBL.
DNEeKTPOHHBIN Tabesb MocemaeMocTu — HUGPOBOIl JOKYMEHT, BEIYIIUIACS OTBETCTBEHHBIM COTPYJHUKOM
B aBTOMAaTU3UPOBAHHOM MH(OPMALIMOHHON cUCTEME «DIEKTPOHHBIN JETCKUI cay.

1.4. Benenue XXypHana nmocemaeMocTH sIBISETCS 00s3aTeNIbHBIM [T Kaxkaoro Bocnurarens JOY.
Benenue »snexkTpoHHOro Tabesss MOCEIIAEMOCTH SIBISETCS  00s3aTENbHBIM  JUISI  OTBETCTBEHHOT'O
COTpYJHUKA, HA3HAYEHHOI'O IPUKA30M 3aBEAYIOLIETO.



1.5. Hacrosmee Ilonoxenue o00sA3aTeIbHO i1 HCIOOJNHEHUS BCEMH IEIarOrMYeCKUMU
pabotaukamu JIOY 1 MHBIMH COTPYIHUKAMU, TIPHYACTHBIMHU K YUETY TTOCEIIaeMOCTH.

2. [lopsinok BeeHUs KypPHAJIa MOCEIIAeMOCTH BOCIIMTATEISIMU TPy

2.1. XKypnan nocemaemoctu (manee - JKypHan) sBIseTcs NEPBUYHBIM JOKYMEHTOM JJIs y4yeTa
€XEJHEBHOT'O NIPUCYTCTBUS BOCIIUTAHHUKOB B TPYIIIIE.

2.2. BxiroueHue BocnMTaHHHMKA B JKypHal M MCKIIOYEHHME U3 HEro MPOU3BOAMUTCSA TOJBKO Ha
OCHOBaHUU NpuKasa 3asenymouiero IOV o 3aunciaeHuu, nepeMerieHuy Wi OTYMCIIEHUN BOCTIUTAaHHUKA.

2.3. Cnomucox BOCHHTaHHHKOB COCTaBisieTcs B andaBuTHOM mopsake. Damunuss, wuMs
3anuceiBaloTcsl B rpade momHocteio. [Ipu 3TOM THIaTenbHO BhIBEpsieTCS HamucaHue (aMuUINH, UMEHH B
COOTBETCTBUM C JOKYMEHTOM (CBUAETENIBCTBO O POXKJICHUM pedeHka). B ciyuae cMeHbl pamMuiany, UMEHU
HOBBIE JIJaHHbIC BHOCATCS B JKypHasl TOJIBKO MOCHE M3AAaHUS COOTBETCTBYIOLIErO IpUKa3a 00 M3MEHEHUU
NEPCOHAIBHBIX CBEICHUI Ha OCHOBAHUH YI0CTOBEPSIOLIET0 JOKYMEHTA.

2.4. ExenneBHo a0 09:00 ywacoB BocmuTaTelb 00S3aH OTMETHTh SIBKY BOCIHHUTAaHHUKOB. Jljis
OTMETOK MCIOJIB3YIOTCS CIIEIYIOINE CUMBOJIBIL:

«H» - BocIUTaHHUK OTCYTCTBOBAJ 110 HEYBAKUTEIbHONW IPUUMHE;

«b» - 00J1€3HE;

«O» - oTHyCK;

«K» - kapaHTUH;

«B» — BbIX0/1HOM Wi HepaOouuii Mpa3JHUYHBIN J1€Hb.

O0s13aTenbHO yKa3bIBAeTCs IPUUMHA OTCYTCTBUSA (00JI€3Hb, OTITYCK, KapaHTUH U J1p.). OCHOBaHHEM
SBIISTFOTCSL:

o CrnpaBka U3 MEIULIMHCKOTO YUPEXKICHUS;

o 3asiBIEHHE OT pOJAUTENEH (3aKOHHBIX IPEICTAaBUTENIEH) Ha MPEJOCTAaBICHUE OTIIYCKA WJIU
N0 WHBIM NpuyuHaM. J[HM TocelleHHsi He OTMedaroTcs. B HuKHEH YacTu CTpaHUIbl €XEIHEBHO
HOJBOJIUTCSI UTOT: 00Iee KOJIMYECTBO MPUCYTCTBYIOIIMX JI€TeH U 00Iee KOJIUUYECTBO OTCYTCTBYIOLIUX C
pacun(poBKON O IPUUUHAM.

2.5. TpeboBanus k BeneHuto XKypHana:

. Bce 3anucu BHOCATCS IIApUKOBOM pydYKOM C CHMHEW macToil. 3amperiaercs HUCIOoJIb30BaHNE
TEeJINEBBIX PYYEK, KapaHanla U KOPPEKTUPYIOIINX CPEACTB.

o 3anucu JOJKHBI OBITh YETKUMH, AaKKypaTHbIMHM, HE€ JOINYCKAlTCi MOJYUCTKU U
HEOTOBOPEHHbBIE UCTIPABIICHHUSI.

o 3anperiaercss CTaBUTh IOMETKH B BUJE «+», «-» U ToueK. JloMycKaroTCsl TOJIbKO CUMBOJIBL,
yKa3aHHbIE B II. 2.4.

o Bce 3anuncu BegyTcs Ha pycCKOM S3BIKE.

2.6. B cinyuae BbIOBITHSI BOCIIMTaHHMKA HANpOTHB ero (pamunuu Ha crpanuue XKypHana nemaercs
3aMMch «BBIOBLI» C YKa3aHWEM JaThl 1 HOMEpa MPHUKa3a.

2.7. llpu 3anonHeHun JKypHana He JONYCKAarOTCS MCIpPABICHMs, MOMApKH, BbI3bIBAIOIINE
COMHEHHS B IpPaBWIBHOCTH BHECEHHBIX W3MEHEHUH. lcmpaBneHus, caenaHHble B MCKIIOUUTENbHBIX
CJIy4asiX, OTOBapUBaOTCA BHU3Y CTPAaHULIBI 3a ITOJIHCHI0 OTBETCTBEHHOTO.

3. Ilopsinok BeaeHMsI 3JIEKTPOHHOIO Tadesl MOCEemAaeMOCTH U B3auMOAeHCTBUS
OTBETCTBEHHBIX JIUI

3.1. [Ins omepaTWBHOTO y4eTa u (pOpMHpPOBAHUS CBOJHBIX JAHHBIX OTBETCTBEHHBIN COTPYAHUK,
HAa3HAYCHHBIA TPUKa30oM 3aBenyromiero (maigee — OTBETCTBEHHBIN), BENET DJICKTPOHHBIM Talemnb
MOCENIAeMOCTH B aBTOMAaTH3UPOBAHHOW WH(MOPMAIMOHHOW cHCTeMe «DJEKTPOHHBIA IETCKUMA Cajy.



BpemenHoe ucrnonHeHue 00sS3aHHOCTEH: B ClTydae OTCYTCTBHSI OCHOBHOT'O OTBETCTBEHHOTO JiHIa (O0IE3Hb,
OTIIYCK) €ro OO0S3aHHOCTH IO BEIACHHMIO SJIEKTPOHHOTO Taless BO3JaraioTcs Ha APYroro COTPYAHHKA
MPUKA30M PYKOBOIUTEIIS.

3.2. Ilepenaua maHHBIX Yepe3 pabounii yaT «Tabeap mocemaeMocTy:

o Bocnuratenu kaxmoil Bo3pacTHOM rpymnmbl o0s3aHbl  exenHeBHO a0 10:00 wacos
nepegaBaTh CBeleHUs 00 OTCYTCTBYIOUIMX BOCHHUTaHHHUKAaX OTBETCTBEHHOMY IOCPEICTBOM CIEIUAIBHO
co371aHHOTO paboyero yara B MecceHmkepe MAX.

o [lepenaBaemass mMHpOpMaLUs AODKHA BKIIOYATh: TPYNIY, (aMUIHIO, UM peOCHKA |
NPUYUHY OTCYTCTBUS (00JI€3Hb, OTITYCK, HESIBKA [10 HEYBAXUTEJIbHOM NPUYMUHE U T.I1.).

3.3. Ha ocHoBanuu moiydeHHbIX cooOmennii OtBercTBeHHBIM 10 11.00 BHOCHT maHHBIE 00
OTCYTCTBHH JIeTEH B AJICKTPOHHBINA Ta0Eb B CUCTEME «DJIEKTPOHHBIN JETCKUN Cay».

3.4. DnekTpoHHBIA Tabelb BEJIETCS C MCIOJIb30BAaHUEM OOIICHPHHATHIX YCIOBHBIX 0003HAUYCHUMA
(«S» - sBka, «H» — HesBKa 1Mo HeyBakuTenbHOW mpuumHe, «b» — OGone3np, «O» — ormyck, «K» —
KapaHTHH).

3.5. B mocnegnuii paboumii aeHp Mecana OTBETCTBEHHBIM OCYIIECTBIISIET CBEPKY JaHHBIX
AJIEKTPOHHOTO Talessl C JaHHBIMU, BHECEHHBIMU BOCIUTATENSIMA B OymaxkHbie JKypHaibl MOCEIIAeMOCTH
10 KaXJ0W rpyIIe.

3.6. Ilocne mpoBeneHUs CBEPKH U YCTPAHEHUS BCEX BO3MOXKHBIX PACXOKICHHI OTBETCTBEHHBIN
pacrieyaThiBaeT IPOBEPEHHBIE OJIIEKTPOHHBbIE Tabenu TMocemaeMocTy 1o rpymnmnaM. DakT CcBepKH
MOJITBEPKIAETCS MOAMUCHIO BOCIIUTATEINSI TPYIIIBI B OyMa)xXxHOM Tabele MocenaeMOoCTH.

3.7. Pacnieuatannsle u noanucanHeie Tabenu a0 12.00 mepenatorcs B Oyxranreputo 1OV nns
MIPOBE/ICHUS PACUETOB C POAUTEISIMU (3aKOHHBIMU MIPEACTABUTEISIMU) U IAJIbHEHIIIETO XPAHCHHS.

4. KOHTpOJIb, XPaHCHHE H OTBETCTBCHHOCTD

4.1. KoHTpoJIb 32 COCTOSIHUEM, BEICHUEM U COXPaHHOCTHIO JKypHaIOB MOCEIaeMOCTH BO3JIaraeTcs
Ha 3aBeayrouiero. KOHTpoiab 3a CBOEBPEMEHHOCTBIO BEICHMsS M IepeJadyd 3JIEKTPOHHOro Tabess
Bo3jaraercsi Ha OTBETCTBEHHOTO.

4.2. XKypHan mocemaemMoCcTH paccuuTaH Ha oJuH y4yeOHbId roa. Ilo ero oxonuwanum XKyphaiu
cnaercs Ha xpaHeHue B apxuB JIOY. Cpok xpanenus JKypHaioB B apXUBE YUPEKICHHS COCTABISIET 1 rox.
[Tocne ncreyenus cpoka xpaHeHus JKypHanbl YHUUYTOXKAKOTCS KOMUCCUEN IO YHUUTOKEHUIO JOKYMEHTOB
C COCTaBJICHMEM COOTBETCTBYIOIIETO aKTa.

4.3. PacnedaraHHble Ta0enu IMOCELIAEMOCTH, INepeJaHHble B OyXTralnTepuio, XpaHATCA B
COOTBETCTBUM ¢ HOMeHKIaTypoil aen JIOY u ycTaHOBIEHHBIMHM 3aKOHOJIATEIbCTBOM CPOKAMU XPAaHEHHUS
NEPBUYHBIX YUETHBIX IOKYMEHTOB (HE MEHee 5 JIeT).

4.4. BociuTaTtenu HECYT OTBETCTBEHHOCTD 32 COCTOSIHME, BEIEHUE, COXPAHHOCTh U JIOCTOBEPHOCTH
nanHelx B JKypHanme mnocemaeMocTH cBoed Tpynnbl. OTBETCTBEHHBIM HECET OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTB U JIOCTOBEPHOCTh BEJIEHH SJIEKTPOHHOT'O Tabes, U €ro nepegady B OyXrairepuio.

5. 3aka0unTeIbHbIE MOJOKEHUS

5.1. Hacrosimee [lonoxxenue Bctynaet B cuity ¢ 1 ceHtsiOps 2025 roja u 1eHCTBYET 10 NMPUHATUS
HOBOI'O HOPMAaTUBHOTO aKTa, €r0 3aMEHSIOIIETO.

5.2. V3mMeHeHuss W JAONOJHEHUS B Hacrodmiee [looxkeHne BHOCATCS B ClIydyae HW3MEHEHUS
3aKoHoAarenbcTBa Poccuiickont @enepanny, periiaMeHTHPYIOLIErO MOPSAOK ydeTa IOCEHaeMOCTH
BocniutanHukoB JIOY, a Takxke 1o pemeHuto anMuaucTpanuu JOY.

5.3. Bce u3MeHeHHs U JIONOJIHEHUSI K HacTosAmeMy [lonoxeHnio yTBEp:KIaloTCsl U BBOJATCS B
JefcTBUE NpuKa3oM 3asenytouero J10VY.



[Tpunoxxenne Ne 1
k [Tonoxxenuro o Beaennn JKypHana mocemaeMoCcTH BOCTUTAHHUKOB

O6pa3zern XXypHaia mocemnaemMocTu



[Tpunoxenue Ne 2
K [lonoxenuto o Benennn JKypHaiia mocenaeMocT BOCIUTAHHUKOB

Ilepeyennb yc10BHBIX 0003HaYeHH i 1151 ZKypHasia nmocemaeMocTn

«H» — BOCIUTaHHUK OTCYTCTBOBAJ MO HEYBAXUTEIbHOU MPUYHHE;
«b» — 0071¢3HB;

«O» — oTIYCK;

«K» — kapaHTuH;

«B» — BBIXOJIHOM WJIM HEpaOOUMiA MPa3THUYHBIN JICHb.

IlepeyeHb yCJI0BHBIX 0003HAYEHHMH 11l 3JIEKTPOHHOI0 Ta0eJIsl MoCceIaeMoCTH

«SI» — aBKa,;

«H» — HesIBKa 110 HEYBaKUTENbHOU NpUYKHE (BKJIIOYAs 3asIBICHUS pOUTENCH);
«b» — 601€3HD,;

«O» — oTIyCK;

«K» — kapaHTuH;

«B» — BBIXOJTHO JI€HB.
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